Town of Kennebec
Finance Office 605-869-2263	March 2017
Water Quality Report
	The annual Consumer Confidence Report for Drinking Water Quality for 2016 is now available at the City Finance Office or by calling 869-2263.
	The report is a snapshot of the quality of the water we provided last year. It includes details about where your water comes from, what it contains, and how it compares to the Environmental Protection Agency and State Standards. 

Rubble Site Fees & Rules
Yard waste, trees, tree branches, scrap lumber, and untreated wood may be burned. Grass clippings and leaves must be composted. (Own personal yard waste within city limits – for community members only)  Monthly Rubble Site Usage: $2.00, to be paid with water bill.
Washers, dryers, stoves, furniture, carpet, water heaters, freezers and refrigerators (Must have Freon removal affidavit) and other recyclable scrap metal (No Fuel Tanks) $10.00 per item
Shingles and construction debris must be disposed of in a trench and covered with dirt at least monthly.
Car Load:		$10.00
Pickup:		 	$15.00
Trailer:		 	$25.00
Single Axle Truck: 	$50.00
Double Axle Truck:	$60.00
Shingles:		$60.00








Tab.  If you have other text surrounding the text box, and want to change the way the text wraps around it, click the Wrapping tab. If you want to format all the text boxes in an article, you must format them individually - the formatting on one text box will not apply to the others in the sequence. 
Using Linked Text for Parallel Articles
You can use linked text boxes to flow text in parallel  “columns” from page to page. This method gives different results than using the Column command on the Format menu, which causes text in column 1 to flow or “snake” to column 2 on the same page. By using linked text boxes, you can instead have text from column 1 flow to column 1 on the next page. The text beside it in column 2 can flow to column 2 on the next page, parallel to column 1. This technique is useful if you need to group two similar articles, for instance, an article translated in English on the left and the same article translated in French on the right. 
To flow text in parallel, display paragraph marks in your document. Click at the top of the page where you want the side-by-side columns to start, and press Enter twice. Click in the first paragraph mark on the page. On the Insert menu, click Text Box and drag on the page where you want the first column. Click Text Box again and then click and drag where you want the second column. Click in the last paragraph mark on the page, and press Ctrl + Enter to create a page break.
Repeat the process for each page that will contain side-by-side columns in your document and then return to the first text box you created. Click the text box on the left once to select it. Click your right mouse button and then click Create Text Box Link. The pointer becomes a pitcher. Click the text box on the left side of the second page to create a link. Create links for all text boxes within the same article on the left side of the document. Repeat the process for every text box in the right chain or article.
Pressing Enter twice at the top of each page will create an extra empty paragraph. This blank paragraph is useful if you want to insert text or graphics outside of the text boxes. You can delete the extra blank paragraph if you don't need it.
Copying linked text boxes
You can copy an article or a chain of text boxes that are linked together, to another document or to another location in the same document. To copy linked text boxes and the text they contain, you must copy all the linked text boxes in an article. Select the first text box in an article. Hold down Shift, and click each additional text boxes you want to copy. On the Edit menu, click Copy. Click where you want to copy the text boxes and then click Paste.
To copy some of the text from  an article, select the text you want to copy from the article and then copy it. Do not select the text box. You can paste text you’ve copied directly into your document, into another location within the same article, or into another article.
Continued…
 Kennebec Rubble Site does NOT accept: TV sets, computer monitors, ash, petroleum, contaminated soil, regulated asbestos containing materials, lead acid batteries, herbicide/pesticide containers, household wastes, hazardous or special wastes, waste oil, glass or plastic containers. 
[bookmark: _GoBack]
Summer Help
The Town of Kennebec is still taking applications for a summer parks & maintenance employee. Please call Bailey at the Finance Office or stop in to pick up your application. 1-605-869-2263. We are located in the Main Street Office Plaza on 202 South Main Street #1, Kennebec. 
[image: http://images.clipartpanda.com/water-clip-art-biyE8x4AT.jpeg]


THE KENNEBEC TOWN BOARD MEETS ON THE FIRST MONDAY OF EACH MONTH IN THE CONFERENCE ROOM AT THE OFFICE PLAZA. EVERYONE IS ALWAYS WELCOME TO ATTEND.




headings in a sidebar article.
Footer - Use this style to type the repeating text at the very bottom of each page.
Heading1 - Use this style to create headlines for each article.
Heading2 - Use this style to create section headings in an article.
Jump To and Jump From - Use these styles to indicate that an article continues on another page.
Mailing Address - Use this style in a mailing label to type the destination address.
POSTAGE - Use this style in a mailing label to type postage information.
Return Address - Use this style in a mailing label to type your address.
Picture Caption - Use this style to type a description of a picture or illustration.
Subtitle - Use this style to type sub-headings in an article.
Use PullQuote to excerpt text from the main text of a story to draw a reader’s attention to the page. See page 4 for an example.
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continued from page 1
























Sidebar Articles
This sidebar article was created with a text box. You can use a sidebar article for any information you want to keep separate from other articles or information that highlights an article next to it. These could include a list of contributors, addresses or contact information, a smaller self-contained story, a preview of the next issue, or a calendar of schedule. The example below shows a Calendar of Events.
Calendar of Events
Special Event
Place
Time
Type a description of your event here.
Special Event
Place
Time
Type a description of your event here. 
Special Event
Place
Time
Type a description of your event here. 
Special Event
Place
Time
Type a description of your event here.
continued from page 1



























































Inserting and Editing Pictures
Type your sub-heading here
You can replace the pictures in this template with your company’s art. Select the picture you want to replace, point to Picture in the Insert menu, and click From File. Choose a new picture and then click Insert. Select the Link to File box if you don’t want to embed the art in the newsletter. This is a good idea if you need to minimize your file size; embedding a picture adds significantly to the size of the file.
To edit a picture, click on it to activate the Picture toolbar. You can use this toolbar to adjust brightness and contrast, 
Choose a new picture, and click the Link to File box if you don’t want to save the art with the newsletter.
change line properties and crop the image. For more detailed editing, double-click on the graphic to activate the drawing layer. 
More Ways to Customize This Template
Footers
To change the text at the very bottom of each page of your newsletter, click Headers and Footers on the View menu. Use the Header and Footer toolbar to open the footer, and replace the sample text with your own text.
Insert Symbol
It is a good idea to place a small symbol at the end of each article to let the reader know that the article is finished and will not continue onto another page. Position your cursor at the end of the article, click Symbol on the Insert menu, choose the symbol you want, and then click Insert.
Borders
You can use page borders and text box borders to change the appearance of your newsletter. Borders on text boxes help keep different articles separate, and can set off sidebar articles from the rest of the page. To change a text box border, select it, double click its edge and choose the Colors and Lines tab in the Format Auto Shape dialog box.


































Questions and Answers
Q:   I would like to change some of the text box shading to improve the print quality. Can that be done?
A:   Yes. To change the shading or color of a text box, select it and double click its borders to open the Format Text Box dialog box. Click the colors and lines tab and then choose the new color from the Color drop-down list in the Fill section.
Q:   What’s the best way to print this newsletter?
A:   Print page 2 on the back of page 1.Fold in half and mail with or without an envelope. For best results, use a medium to heavyweight paper. If you’re mailing without an envelope, seal with a label.
Q:   I would like to use my own clip art. How do I change the art without changing the design?
A:   To change a picture, click on the picture, then point to Picture on the Insert menu and click From File. Choose a new picture, and click Insert.  
Q:   How do I change the text and borders that appear at the bottom of every page?
A:   Click Headers and Footers on the View menu. Use the Header and Footer toolbar to navigate among headers and footers, insert date or time, or format the page numbers. To change the text in the footer, select it and type your new text. To change the border, click Borders and Shading on the Format menu.
Q:   Can I save a customized newsletter as a template for future editions?
A:   Yes. First make any changes you want to this newsletter, then click Save As on the File menu. Choose Document Template from the Save as type drop down list (the extension should change from .doc to .dot). Save the file under a new name. Next time you want to create a newsletter, choose New from the File menu, then choose your template.
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